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Freedom of Information

Guide to Information available under the Model Publication Scheme


Charges

Material which is published and accessed on a website will be provided free of charge. 
Printed information on courses and services offered by the college is available free of charge, as are packs issued to people responding to notices of job vacancies. If requested, we will produce publications in other formats; in these cases we will usually make a charge, amounting to the cost of producing the item in the format requested and sending it, with a minimum charge of £5. In certain circumstances the college may waive the charge.
Charges may be made for actual disbursements incurred such as: 

•
photocopying 

•
postage and packaging 

•
the costs directly incurred as a result of viewing information 

If a charge is to be made, confirmation of the payment due will be given before the information is provided. Payment may be requested prior to provision of the information.
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